


APPLICATION FOR CENTRES AND DIRECTORS
1) General Information:
a) Centre name:
b) Centre status: select ☐New, ☐Renewal
c) Centre director name: 
d) Director status: select ☐New; ☐Renewal 
(For Director renewal, see additional items required under Section 5.)
e) Registration timeframe (start-end date):
f) Should this Centre be permitted to apply for and hold research funds? select ☐Yes, ☐No
If “Yes,” refer to Section 4.4 of the FSS Centre Policy regarding research eligibility and Affiliate Membership requirements.

2) Centre Purpose and Function 
a) Rationale and justification (Provide a description of the Centre, its purpose, value, and alignment with University and Faculty priorities)
i) Description of Centre function 
ii) Goals and objectives 

b) Centre Structure
i) Governance roles and members (Provide a full description of governance including: Director, Advisory or Executive Committee (if applicable), Governance/Steering Committee (if applicable), Reporting lines. For each governance role, list: Name, Institutional affiliation, Qualifications, Responsibilities)
ii) Meetings of the governing body (List meetings since the last review/establishment. For new Centres, list anticipated schedule)
 
c) Centre Membership 
i) List of Faculties/Departments/Schools or external institutions directly involved (Memberships)
ii) List of current active Centre members with indication of affiliation (Western department and faculty or other affiliation). 
iii) List of external partners, including partner organizations. 
iv) List of associated undergraduate students, graduate students, and postdocs, indicating Western affiliation (department and faculty) and supervisor /committee members who are Centre members. 

3) Report on Activities since the previous renewal (For new Centres, skip to Section 4.)
a) Progress toward Centre objectives, including:
i) Collaborations among Centre members, students, and external partners
ii) Research productivity highlights
iii) Evidence of impact at the national or international level 
iv) Centre activities (seminars, reading groups, workshops, symposia, etc.)

b) Outreach and Research Activities / Outputs 
Provide outputs directly connected to the Centre’s mandate. These should generally involve collaboration between at least two Centre members, external partners, and/or students; in those cases where only one Centre representative is involved, inclusion should be justified with a brief description. Important formatting rules: Centre Members in bold, external partners underlined, and students in italic font. 

i) Publications 
ii) Presentations 
iii) Other knowledge mobilization activities 
iv) Collaborative external grant activity (Include: applications submitted with status; successful awards with brief significance and outcomes; and, if the PI is the only Centre-affiliated investigator, a brief justification for listing the grant as a Centre activity).

4) Plans for the upcoming term
a) Primary research objectives
b) Primary academic and/or non-academic activities and engagement
c) Expected contributions to the University’s and Faculty’s mission.
d) Financial snapshot (Provide a brief overview of the Centre’s financial position, including: (1) carry-forward amounts, (2) anticipated income and funding sources, (3) anticipated annual expenditures, and (4) any confirmed funding commitments. If the Centre operates without dedicated funding, indicate it here and in the form below)

e) Complete the budget form:
	Category
	Amount ($)
	Notes / Details

	Carry-forward amounts
	
	e.g., residual funds from previous year(s)

	Expected income
	
	e.g., anticipated internal/external funding, partner contributions

	Anticipated annual expenditures
	
	e.g., events, operations, personnel support

	Confirmed funding commitments
	
	e.g., multi-year pledges, approved support


☐ The Centre has no dedicated funding 
5) Additional items for Director (Select the appropriate subsection depending on whether the Director is new or seeking renewal.)
a) If the Director is New: The following must be submitted for a new Director appointment:
i) Updated CV
☐ Attached
ii) Letter of Interest
(Outlining the Director’s motivation, relevant experience, and vision for the Centre.)
☐ Attached
iii) Letters of Support
(From Centre members and relevant Department Chairs.)
☐ Attached
iv) Brief Statement on Leadership Preparedness
(Demonstrate readiness to assume responsibilities outlined in Section 5.3 of the FSS Policy.)
☐ Attached

b) If the Director is Seeking Renewal - The Director must submit:
i) Performance Assessment
(1) External assessment (aligned with responsibilities in Section 5.3 of the FSS Policy)
(2) Self-assessment
ii) Updated CV
☐ Attached
iii) Letter to the Dean
(Outlining motivation and vision for the next term.)
☐ To be submitted after the registration dossier is reviewed by the Associate Dean (Research).
iv) Letters of Support
(From Centre members and relevant Department Chairs.)
☐ Attached

6) Compliance Statement:
This application form complies with:
i) Faculty of Social Science Centre Establishment, Renewal, and Director Appointment and Review Policy
ii) Western University Policy 7.9 – Establishment, Governance and Review of Research Institutes, Centres and Groups
iii) Western Procedure for Policy 7.9 – Establishment, Governance and Review of Research Institutes, Centres and Groups
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