

[image: ]	
Annual Research Centre Reporting Form

Preamble: The goal of this report is to provide the Dean’s office with a yearly summary of research activities in Centres. This will facilitate identifying and increasing awareness of research success, and will also assist as Directors prepare for periodic renewals. They should be completed in consultation with Centre core members and/or the steering committee. The focus should be on the Centre’s research; there is no need to report on teaching activities related to graduate and undergraduate academic programs affiliated with a Centre. You are welcome to keep the report brief, to leave out any sections that are not pertinent to activities in the past year.

1. Centre Information
a) Centre name:
b) Director:
c) Reporting period (should cover the 12-month period beginning April 1 of the previous year)

2. Summary of Centre Activities (200 words)
Provide a general overview of activities over the past year, including 
a) progress toward centre’s strategic goals:
b) important achievements/milestones:
c) notable collaborations:

3. Key Outputs & Research Highlights
As appropriate list outputs of Centre members. This should not be a complete list but instead focusing on those that have benefited from Centre activities and collaborations. The list can include any or all of the following:
a) Major publications:
b) Major presentations:
c) Key Knowledge Mobilization activities:
d) Major grant applications/awards:

4. Membership & Partnerships
a) New members:
b) Departing members: 
c) New partnerships and collaborations: 

5. Training & Mentorship Snapshot
a) Students/postdocs/RAs supported:
b) Key training activities:

6. Budget Summary
a) Revenue:
b) Expenditures:
c) Closing balance including any carry-forward: 

7. Planned activities for Next Year (200 words)
a) Please provide a summary of the planned research themes, activities, and grant-related work, as applicable. Include any anticipated risks or challenges.
b) Please indicate whether any activities were proposed for this year but were not completed, and briefly explain the reason(s).


[Director Signature]
_________________________     	______________
Signature 					Date
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